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Proposal / Application

for

Scientific Events
<Project Title>

<submitted by>

Read carefully before filling the form.
1. Please read the guidelines, provided in the following section, before filling in the proposal.

2. Please do not alter the layout of the application form. Information must be filled in the spaces provided, under set format. 

3. Guidance comments in various fields should not be deleted.

4. Required information should be duly filled in the specified fields. 

5. Required heads/fields which are not relevant to the project should be marked N/A (Not Applicable) or left blank and should not be deleted.
Guidelines
Purpose:
In case any individual, organization or an institution desires to apply for grant to organize an event relevant to Information and Communication Technology (ICT), the organizer should use the Event Management Form as an application for the funding of the particular event.  These events (conferences, workshops, seminars, and exhibitions) are expected to achieve the following goals in the discipline in which the event is being organized.
1. Facilitate creation of joint development and research projects between foreign and local experts;

2. Disseminate knowledge and latest development, research and market trends to students, professionals, practitioners and academicians.

a) The venue for the event should be selected to maximize students’ participation when appropriate, e.g., university campuses are preferred venues over hotels.   

3. Create new and strengthen existing industry academia linkages.

4. Take Pakistan towards recognition as a source of international quality expertise.

b) Events should be recognized by international professional associations like IEEE, ACM, SIAM etc.

c) Events that cover a large breath of topics and lack depth and focus are unlikely to be funded.

5. Near/Short/ long term value creation for stake holders.

Information Required:
The Event Proposal Form MUST provide the following information, along with other required information:
1. Details about the Organizer
2. Event Title
3. Event Details:
a) Process for selecting papers, projects, presentation to be included in the event.
b) For each foreign invited expert, the following information must be provided.

I. List of completed/current/planned joint projects between the foreign invited expert and local experts along with authentic web links to the completed/current projects.

II. Tutorials conducted by the expert; planning to ensure that tutorial attendees have prerequisite knowledge to benefit from tutorials and the tutorials help in understanding the highly technical contents of the research papers being presented.

III. Details of research work being presented to the event audience especially with the view of inviting local experts to collaborate in his/her research

c) Events organized to facilitate creation of joint projects in cooperation with the expert, like discussion groups, interest groups, joint research groups etc. duly reflected in the event program. 
4. Cost Estimates

Responsibility / Timing:
The Event Proposal Form should be completed in all respects and submitted by the Organizer of the event to the Solicitation and Evaluation Department of the National ICT R&D Fund at least 3 months ahead of the commencement of the event. Late submissions will be rejected without processing. 
Agreement:
After the application is approved for funding, a written agreement will be made between National ICT R&D Fund and the organizing institute. The institute undertakes to administer the grant according to the agreement and to provide necessary facilities for the project. The organizers are required to send a financial report, duly audited by the institution, along with details/evidence of expenses incurred, immediately after concluding the event. 
Submission Procedure:
Duly filled application forms complete in all respects along with any documents should be submitted online through Fund’s website www.ictrdf.org.pk. A hard signed copy should also be submitted by registered post at our mailing address given below. On receipt of the applications, the proposals will be evaluated internally as well as externally as laid down in our policy documents. The Organizer may need to revise the proposal in light of the evaluator’s recommendations. 

For further information, please contact:

Solicitation and Evaluation Department,
National ICT R&D Fund,
6th Floor, HBL Towers, 
Jinnah Avenue, Blue Area, Islamabad

Tel.: (+92-51) 921 5360 - 65
Fax: (+92-51) 921 5366
Website: www.ictrdf.org.pk
Application for Grants for Science Conferences/

Seminars / Workshops / Exhibitions
1.  Applicant’s Details:
	Name:
	

	Title Held:
	

	Department:
	

	Institution:
	

	Address:
	

	Tel #:
	
	Fax #:
	

	Email:
	
	URL:
	

	
	
	
	


2.  Event Information:

	Event Name:
	

	Event Website:
	

	Event Venue:
	

	Event Dates:
	

	Event Type:
	  Conference
	  Workshop
	  Exhibition

	
	  Seminar
	  Other:
	

	Event Recognized by:
	   IEEE
	   ACM
	   SIAM

	
	   Other:
	

	Invited Speakers: 
	Local:
	
	Foreign: *
	

	Expected No. of Professional Participants:
	Local:
	
	Foreign:
	

	Expected No. of Industrial Participants:
	Local:
	
	Foreign:
	

	Expected No. of Student Participants
	Local:
	
	Foreign:
	

	From other Institutions:
	Local:
	
	Foreign:
	

	
	
	
	
	


(Please attach lists separately)

3.  Joint Development & Research Activities:

	A.  For each foreign invited speaker for whom financial support is requested, please provide name of speaker, organizational affiliation, list of completed/current/expected/ proposed joint R&D projects being executed or planned to be executed in Pakistan in collaboration with the invited speakers. The project URL should be provided. This URL should ideally be hosted by the project sponsoring/executing agency. Sufficient details of local/foreign experts’ role in the project are expected on the website.

	Name of Speaker:
	

	Organization:
	

	Project Title:
	

	Partner in Pakistan:
	

	Project Value:
	

	Funding Agency:
	

	Project URL:
	

	

	Name of Speaker:
	

	Organization:
	

	Project Title:
	

	Partner in Pakistan:
	

	Project Value:
	

	Funding Agency:
	

	Project URL:
	

	(repeat as necessary)
	

	

	B.  Please provide the list of activities that will facilitate creation of joint development and research projects between foreign and local experts like creation of Interest Groups, Discussion Groups, Joint Research Groups old and new etc. Reflect these activities in the program and attach a copy with the application.

	<type here>


	C.  Industry Participation/Sponsorship to enhance Industry Academia linkages: (Please provide detailed plan for enhancing the industy- academia linkages and also indicate the participating organization and their contribution towards enhancing the linkages.)

	<type here>


	D.  Near/Short/Long term value creation for stake holders: (ICT and Telecomm Industry in Pakistan, Telecomm Operators and Telecomm users in Pakistan, Pakistani Public especially the lower classes. Please describe how the event will facilitate near/short/long term value creation for stakeholders.)

	<type here>




4.  Event Details:
	A.  Aims and Objectives of the Proposed Event: 

	<type here>



	B.  Benefits to Pakistan: 

	<type here>



	C.  Events Topics: 

	<type here>



	D.  Event Beneficiaries: 

	<type here>



	E.  Research Papers / Training Material:

Process of selecting papers for conferences and seminars; Detailed curriculum for workshops and training sessions; Relevant processing details for other events (Please provide paper i) selection policy and criteria for evaluating the papers; ii) list of reviewers with their affiliation; iii) abstracts of papers to be presented at the conference.)

	<type here>



	F.  Tutorials to be Conducted: (What efforts are being made to prepare the audience to be able to benefit from the tutorials, attach separate sheet if required)

	<type here>



	G.  Event Program: 

	<type here>




5.  Event Committees:

	A.  Organizing/Advisory Committee: 

	<type here>



	B.  Technical Program Committee: 

	<type here>




(Please attach lists separately)

6.  Event Budget:   (Please attach breakups of costs. Also provide details of funding from other agencies against each head.) 
	S.#
	Items
	Estimated Cost
	Funding Provided/ Expected from Other Agencies
	Funding Requested from NICT R&D Fund

	1. 
	Honorarium and Allowances
	
	
	

	2. 
	Hired Articles
	
	
	

	3. 
	Stationary
	
	
	

	4. 
	Boarding and Lodging for:
	
	
	

	
	a) Local delegates
	
	
	

	
	b) Foreign delegates
	
	
	

	5. 
	Transport Facilities
	
	
	

	6. 
	Entertainment
	
	
	

	7. 
	Publication of Proceeding/ Abstracts
	
	
	

	8. 
	Travel Expenses
	
	
	

	9. 
	Operational Expenses
	
	
	

	10. 
	Any other item
	
	
	

	Total:
	
	
	

	11. Financial Assistance from Other Sources:

	
	Name of Agency
	
	Amount (Rs.)

	a) 
	
	
	

	b) 
	
	
	

	c) 
	
	
	

	
	
	
	

	12. Total Assistance requested from National ICT R&D Fund:
	


7.  Undertaking by the Principal Organizer:

	On behalf of the Organizing Agency and Working Committees, I hereby undertake and affirm that:

a) If the grant is provided, I shall be responsible for its proper utilization and submitting the accounts of expenditure against the grant for its adjustment, duly audited by the university audit, immediately after concluding the event.

b) I shall ensure the acknowledgement of the contribution in the proceedings of the event.

c) In case of cancellation, postponement, I shall be responsible for timely intimating National ICT R&D Fund and will arrange for immediate refund of the grant provided.

_______________________________

Signature of Principal Organizer
With Official Stamp and Date



8.  Recommendations from Vice Chancellor/Head of Industrial Organization/Director:
	I agree and support the event to be convened and strongly recommend the quantum of financial assistance, as requested though this form.
_______________________________

Signature of Vice Chancellor/Head of Industrial Organization/Director

with Official Stamp and Date



For further information please contact:
National ICT R&D Fund

Solicitation & Evaluation Department
6th Floor, HBL Tower, Jinnah Avenue, Islamabad
Tel: +92-51-921 5360 - 65,    Fax: +92-51-921 5366
www.ictrdf.org.pk
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